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[MOJIOKEHUE

O BBIEBITAN W3 YYEBHOIO ®OHJA
IKOJIbHOW BUBJIMOTEKH

VYEBHHUKOB 1 YYEBHbBIX NOCOBHUN

1. O6mue MoJI0KEeHHS

1.1. HacTosmmii TIOpPAZOK ONpEAENAeT yCaoBHs H QIrOPUTM BBIOBITHS U3 yueGHOro (onzna
mxonpHOM OuomMorekn MBOY «COIIl wum.I'eposi CoBeTCKOro Coroza A.M.CemoTnHa
. MuxaiiloBcKoe» yueOHHKOB H y4eOHBIX nocobuit (nanee — Iopsanok BBIOBITHA).

1.2. Buioprrae u3 ydeOHoro ¢onna mkonpHOH Gubmiorexn MBOY «COIIl um.I'epost
Coserckoro Coroza A.M.CemoTHHa c.MuxaitioBckoe» y4eOHHKOB H yueOHBIX TOCOOHH
pernaMeHTHpyeTes CIeyIoiM noxymenTom: «IlopsiikoMm ydeTa JIOKYMEHTOB, BXOAANIAX B
cocras GuonmoTeunoro (onjaa», YTBEPKICHHBIM npukasoM MHHHCTEPCTBA KyJILTYPbI
Poccmiickoit ®enepauun Ne 1077 ot 8 okrsiops 2012 roza u Ilpukasom PYKOBOMTEJIS
o6meobpazoBaTe/bHOM OpraHu3alii «O cO3aHUM KOMHCCHHM IO CIHCAHHIO OubIHOTEYHOTO
donna » Ne108 ot 12 nexabps 2019roza.

2. O6s3aHHOCTH KOMHCCHH [0 CHHCAHHIO H3 yueGuoro ¢onaa MKOJIbHON OHOJIHOTEKH
yueOHHKOB H y4eOHbIX nocobuit

2.1. Ilpuumna 1 HEOOXOAMMOCTH HCKIIIOYCHHA yueGHUKOB H Y4eOHBIX rioco6uii u3 y4eGHOro
dorna MBOY «COIIl um.I'epos Coserckoro Coro3a AM.CemoriHa c¢.MuxaiI0BCKOE)
yCTAHABIMBAETCS KOMHCCHEH, COCTAB KOTOPO# yTBEPIKAAeTCH NPHKa30M PYKOBOJHTEIIA.

2.2. B coctaB KOMHCCHH IO HCKIIOYCHHIO yueGHUKOB M y4eOHBIX riocobuit u3 yueGHOro
donna MBOY «COII um.Iepos  Coserckoro Corosa A.M.Cemornna ¢.MuXaitJIOBCKOE»
BXOJST COOTBETCTBYIOIIME AOJDKHOCTHBIC JMUA, B TOM yuce: 3aMECTHTENh JUpeKTopa Mo
yue6HO-BOCTIMTATENbHOH pabote, GubHoTEKaph U Gyxrairep).

2.3. B 00643aHHOCTH KOMHCCHH IO CIHCAHHMIO yueOHHKOB H y4eOHBIX riocoOmii U3 y4eOGHOro
donna MBOY «COII um.Iepos Coserckoro Corosa AM.Cemorira ¢.MuXaiJIOBCKOE»
BXOJIHT:

- OCMOTp MpejUlaraeMbiX K CHHCAHHIO y4eGHHKOB M y4eOHBIX nocobuif ¢ HCIOJL30BAHHEM
TeXHHUECKOH JOKYMEHTALMH | JIaHHBIX OyXrajTepeKoro yuera, YCTAHOBJICHHE HEMPUTOHOCTH
yueGHUKOB M y4eOHBIX nocoOuii;

- YCTQHOBJICHWE MPUUMH CITHCAHH yueOHUKOB M y4eOHBIX nocoOuii B COOTBETCTBHH € I1.3
JTAHHOTO TOJIOKEHHS.

- odopmIIeHHE NPOTOKO/IA WK nedeKTHOMH BEJIOMOCTH.




3. IpuunHbl HCKIIOYEHHs y4eOHHKOB M yueOHbIX mocobuii n3 yuebnoro ¢ponna MbOY
«COII um.I'epost Coserckoro Corosa A.M.Cemoruna ¢.MaxaiioBeKoe».

3.1. Ilpuunna HenpopHILHOCTH YIeOHHKOB H y4eOHBIX nocodOui ycTaHaBIMBAETCA B CBSA3H
C MEepeXo/IOM Ha HOBBIE yueOHBIE MPOrpaMMBbI MM C MCKIIOYCHHEM OTACIBHBIX yueOHHKOB H3
deziepanbHOro MepeyHst y4eOHMKOB, PEKOMEHAYeMBIX K HCMONBL30BAHHIO NpPH pealu3aliy
MMEIOLIMX TOCY/IapCTBEHHYIO aKKPEUTalHIO 00pa3oBaTeIbHBIX NPOrpaMM Ha4dallbHOro obuero,
OCHOBHOTO 001Iero, cpeHero oomero 0opa3oBaHus WM HHOrO HOPMaTHBHOIO IOKYMCHTA.

3.2. Ilpuumaa ycrapenoctH y4eOHHKOB M y4eOHbIX moco0mii 1O COAEPKAHHIO
yCTAHABIMBAETCS B TOM Ciydae, ecii y4yeOHHKM H ydeCHble nocobust MMEIOT Xopoluee
du3MYecKkoe COCTOSHHE, HO 3aMEHEHbl 0ojiee MOJHBIMH 10 COZACPHKAHUIO, JIYHIIMMH IO
opopmiennio (nepexozn va PI'OC HOO, OOLLI).

3.3. [IpuumHa BeTX0CTH 1 AeeKTHOCTH yueGHNKOB 1 y4e0HbIX M0co0Hii yCTaHABIHBACTCH
110 pH3NIECKOMY COCTOSHHUIO:

— yueOHMKH U ydeOHbIe MocoOUs He Mpe/Ha3HAYeHBI Ul HCIOIb30BaHHS B yueOHOM mpolrecce
MOV (moBpeJeH Mepersier, 3anaykaHbl WM HCTIHCAHBI CTPAHHIBI, YTPAuCHBI CTPaHMIIBL,
pazopBaH 4 T.A.).

3.4. [puunna yTpaThl y4eOHHKOB U y4eOHBIX NOCOOHH yCTAHABIMBACTCS B Cllydac MOTEpH B
pesynsrare OeACTBHI CTUXMHHOrO M TEXHOIGHHOrO Xapakrepa, MO HCYCTAHOB/JICHHBIM
NPAYHHAM, TOTEPSHHBIE YYALIHMHCH.

4. BoibbiTHe yueOHHKOB H y4eOHBIX mocobuii 3 yuebnoro ¢onaa OubdaHoTeKH MBOY
«COII um.I'epost Coserckoro Coroza A.M.Cemoruna c.MuxaiioscKoe».

4.1, KoMHCCHS YCTAHABIMBACT NMPUUYHHY MCKIIIOYCHHS Y4eOHHKOB M y4eOHBIX mOCOOHH u3
yueboro ¢ouma MBOY «COII wum.I'epos Coserckoro Corosa A.M.Cemoruna
c.MuxaitioBekoe» 1 coctasiser aeexrryio BenoMocts ([Ipunoxenue Nel).

4.2. BuibsiTHe yueGHAKOB M yueGHBIX mocobuil 13 yueGHoro dponna MBOY «COIII um.I'epost
Coserckoro Coroza A.M.Cemotuna c.MuxaitnoBckoe» odopmisiercs AKTOM O CIHCAHHH
HCKITIOYEHHBIX 06BekToB GubimmoTedHoro Gponna (aanee — AKT O CIHCaHHH) B COOTBETCTBHHU C
«ITopsIKOM yueTa JOKYMEHTOB, BXOAAIIMX B cOCTaB OMOIHOTEHHOro donna» (Ilpunoxenue
Ne2).

43. B AkTe O CIHCAHHH OTPAKAIOTCS CBEJEHHS O KOIMYECTBE M OOl CTOMMOCTH
MCKJIIOYAaEMbIX y4eOHHKOB M y4yeOHBIX MOCOOMH, yKas3blBaeTCs NpPUYMHA HCKIIOHCHHA H
HAIPABJICHHE BBIOBITHS HCKITIOYAEMBIX Y4eOHHKOB M y4eOHBIX IOCOOHIA.

44. K AKTY O CIMCAHWM NPHJIAraeTcsi CIMCOK HAa MCKIIOYEHHE YYEOHHKOB M yueOHBIX
nocobuii (nanee — CUCOK), KOTOPbIH BKJIIOYACT CIIEAYIOLIME CBEJACHHA: oA H3AaHUs yueOHHUKa
WM yueGHOro mocoGHs, aBTOpa, Ha3BaHWe y4eOHHKA, KOJMYECTBO, LeHY, Kod(duiuent
repeolieHK: (eciu HeoOXoauMo), o0uias CTOMMOCTh HCKIIIOYaeMbIX yueOHHKOB M Y4eOHBIX
nocoOui.

45. K Aty 0 choucaHMM IO TpUYHHE YTpaTbl K CHHCKY HPHJIAraloTcs NAOKyMEHTBI,
NOATBEPXKAAIONIME yTpary (MOSCHUTENbHAs 3alkcKa, B Clydae KPaKH MM XHIICHHA —
NPOTOKON, aKT, 3aKJIOYEHHE YIOIHOMOYEHHBIX OpPraHOB, NP BO3MEIIeHHH ymepba —
(HMHAHCOBBIH JOKYMEHT O BO3MELICHHH yepba).

VTepsHHBIN WIH MCIOPYEHHBIH ydamuMcs ydeOHHK, ydeGHOe mocoOHe BO3MEIIaeTcs
pojuTensvMi  (3aKOHHBIMH  TIpeACTaBHTE/NSIMU). DB3amveH yTepSHHBIX HIM  HCIOPYCHHBIX
yueGHUKOB NPHHHMAIOTCS AHAIOTHYHble Y4eOHHMKH, ydyeOHble MOCOOMS WM TNpPH3HAHHBIC
paBHOIIEHHBIMH. Y 4eOHHKH, yueOHbIE MOCOOHs, YTEPSHHBIC U NPHHATHIC B3AMEH, YUHUTHIBAIOTCA
B Terpaju yuera yrepsHHbIX y4eOHUKOB, yUeOHBIX OCOOHH U HX 3aMEHBI.

4.6. AKT O CNIHCAHHHU IO OJIHON W3 NMPHYMH, YKA3aHHBIX B M. 3 C MPUIIOKEHHBIM CITHCKOM,
NO/NKCHIBAETCS TpE/Cce/aTeieM M WIEHAMH KOMHCCHH 10 CIHMCAHMIO OOBEKTOB y4eOHOro

donna, yreepxknaercs pykosogureniem MOY  «COII um.I'eposi Coserckoro Corosa
AM.Cemotuna c.MuxaiioBckoe.




4.7. AKT O CIIHCAHHH CO CITHCKOM H JIOKyMEHTOM, NOATBEP)KIAIOIIHM BBIOBITHE, IepeaacTCs
B Gyxranrepuio, BTOpoii sk3emmisp ocraercs B GuGmuorexke B MOY  «COII mm.I'epos
Cogerckoro Coro3a A.M.CenotiHa ¢c.MuxaiioBcKoey.

4.8. AKTBI O CIICAHHH perucTpupyiorcss B Kuure cymmapHoro ydera yde6soro ponga MOY
Bo 2 yactH «BpiObITHEe M3 (oHIA». 3amUCHIBAETCS HOMEP AKTa Ha CMHMCAaHHE Y4eOHHKOB C
yKa3aHHEM JIaThl YTBEpPIKIACHHs aKTa i OOIIero KOJMYECTBA CIMCAHHBIX y4eOHHKOB Ha 00UIYIO
cymmy. Hymepanust 3anuceii 0 BbIOBIBIIMX y4eOHMKaX M y4eOHBIX MocoOusx W3 roza B roj
npojoibkaercs. B kaproTeke y4yeOHBIX M yueOHBIX 1OCOOMH Ha KaXIOM HaMMEHOBAHHH
yueGHHKa ¥ ydeGHOro mocobus B rpade «BHIOBUIO» YKa3blBAETCS KOJNMYECTBO BBIOBIBIIMX
y4eGHHKOB U yueGHBIX Toco6ui, B rpade «HoMep AKTa» yKa3piBaeTCsi HOMep AKTa.

5. PacnpejesieHHe M peajn3alMsi CIHCAHHBIX Y4eOHHKOB H y4eOHBIX mocodmii 3
yuebnoro d¢ouna MBOY «COI wum.I'epos Coserckoro Cowsa A.M.Cemoruna
c.MuxaiijioBcKoe».

5.1. VueGHuku u yueGHble mocoGus, MCKmoOYeHHble M3 yueOHoro ponma MBOY «COIL
um.I'epost Coserckoro Coroza A.M.Cemotuna c.MuxaiJloOBCKOe» MO NMPHYHHAM BETXOCTH,
e eKTHOCTH, YCTAPEJIOCTH 110 COEPKAHMIO, HAIPABJIAIOTCS B yHKTHI BTOPHYHOI'O CHIPBA.

5.2. Tlpu OTCYTCTBHH IYHKTOB BTOPCHIPbSl HJIH B CilydasX, Korja caa4a JIOKYMEHTOB Ha
nepepaboTKy 9KOHOMHYECKH HenesnecoobpasHa, OMOJIMOTEKH YHHUTOXKAIOT HCKIIOYCHHBIC
JOKYMEHTbl Ha MeCTe€ B MpPHCYTCTBHHM JIMIl, KOTOPBIE COCTABJIAIOT aKT 00 YHHYTOXCHHH
CIMCAHHBIX YYEOHHKOB M yueOHBIX nocoOuii u3 6ubnuoreunoro Gpouxa.

53. B Axre 0 CHHMCaHHH OTpPaXAIOTCS HAWMECHOBAHHWE, HOMEpP M Jara [OKYyMEHTa,
NOATBEPXKAAIomEro (akT cJaud COMCAHHBIX YYeOHMKOB M y4yeOHBIX MOCOOHMH B ITYHKT
BTOPMYHOTO CHIPhS, HIIH aKTa 00 YHHYTOXECHHH CIIHCAHHBIX Y4eOHUKOB. JIOKYMEHT NpHIaracTcs
K AKTY O CIIMCAHMH CO CITHCKOM.

5.4, YueOuuku u yueOHBIE MOCOOMS, HCKIIOYEHHBIe W3 OuOnHoTeyHoro GoHjaa mo npuyvHe
HeNpO(GUILHOCTH, NEPEAAIOTCS 110 akTaM B OOMEeHHbIH (GOH/ B LeNaX JanbHeHIel nepejaid Ha
Oe3Bo3Me3HOI ocHOBE GHOIHOTEKAM.




